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	Experience Certificate Format

	Format of experience Certificate to be issued by employer to the employee 
	for the period in which the employee worked with the Employer.

	 

	EXPERIENCE CERTIFICATE

	TO WHOM SO EVER IT MAY CONCERN

	This is to certify that Mr./Ms.__________________________ was employed as 
	_______________ in the Department of __________________ our Company from 
	_______ (Date of Joining*) ________ to (Date of Resignation).

	

	He / She was joined as _____________ (Designation at Joining) and Promoted 
	as _____________ (Current Designation) on __________.

	

	He/ She has _____________ ________________ skills and has achieved the 
	following accomplishments:

	___________________ _____________ ___________ (Details about 
	responsibilities of employee and contribution to the Company).

	

	He/she has shown a high level of commitment throughout his/her time with our 
	company.

	

	We are sure that his / her passion and dedication to the job will help 
	him/her excel in whatever the job he/ she do.

	

	We wish him/ her all the best in future.

	

	Sincerely,

	For __________________ Company

	

	

	

	Name _____________________________

	Designation ______________________

	Contact details___________________

	

	Place:

	Date:

	

	Notes 

	* Fill Relevant information
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